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I[TOJIOKEHUE

o byxranrepun
MyHHUIIUITATEHOTO OIOJKETHOTO 00IIe00pa30BaTEIbHOTO yUpeKAeHH T. Braaumupa
«Cpennsst o0meodpazoBatenbHas mkoia Ne 34

1. O01mme moJ1oKkeHus

1.1. Tlonoxenue o byxrantepum (manee — Ilomoxxenne) MyHUIIUTIATIBLHOTO OFOJHKETHOTO
o0mieo0pa3oBarenbHOrO yupexkaeHus r. Bmagumupa «Cpensssi o0meoOpa3oBaTelibHAs MIKOJIA
No 34» (manee — MBOY «COIIl Ne 34y») packpblBaeT OCHOBHbIC (YHKIMH W 3aJa4d
OyXrajnTepuu YUpeKJeHHS, a TAKXKE MpaBa U 0053aHHOCTH OyXTalITepHH.

1.2. Hacrosiiee [lonoxxenue siBNsieTCs BHYTPEHHUM JOKYMEHTOM YUPEKICHHS, ONPEACSIONIM
MpaBOBOM cTaryc, 3agayd M (QYHKIUH, CTPYKTYpy M TOPSAOK (OpMHpOBaHHUS, IpaBa u
OTBETCTBEHHOCTh byxrantepuu.

1.2. Byxrantepus sBisieTcst CTpyKTypHBIM noapazaeneaneM MBOY «COL Ne 345,

1.3. O61iee pykoBOJACTBO A€ATEIHHOCTHIO byXrantepuu ocyiiecTBiIseT I1aBHbIA OyXxranrep.

1.4. B cBoeii pabote paboTHUKHK Byxrantepunu pyKOBOJICTBYIOTCS:

3aKkoHOaTEeNLCTBOM PD;

Ycrasom MBOY «COIII Ne 34y;

JlokanbHbiMU HOpMaTUBHBIMU akTaMu MBOY «COILI Ne 34;

Hacrosmum nojgoxeHneM;

VYkazanusmu rinasHoro oyxrairepa u qupekropa MbOVY «COIII Ne 34y,

2. OcHOBHBIE 32/1a4H OyXrajaTepuun

JearenbHocTh Byxrantepuu HampapieHa Ha pellieHUe CIeIyIoNMX 3a/au:

2.1. Opranm3anus IJIaHWPOBAHUS, y4eTa U aHaidu3a (PUHAHCOBO-XO3SHCTBEHHOHN JEATEIbHOCTH
MBOY «COLI Ne 34».

2.2. Benenme OyxXrajnTepcKOro, HAJIOTOBOTO W  YIPABJICHYECKOTO Yydera (DUHAHCOBO-
xo3siicTBeHHOH niesitensHOCTH MBOY «COIL Ne 34y,

2.3. ®opmupoBaHHE W caada OyXTrajaTepCKOW, HAJIOTOBOW W YIPABIEHYECKOH OTYETHOCTH
(MHAHCOBO-XO3HUCTBEHHOM  JEATEIBHOCTH  yUpeXAeHus, (QOopMHpOBaHHE TIOJHOW U
JIOCTOBEPHON MH(POPMAIUH O ACSITEIbHOCTU YUPEKICHHUS U €r0 UMYILECTBEHHOM I0JIOKEHUH.
2.4. OOGecneuenne uHGpopManued, HE0OXOAUMONW BHYTPEHHHUM M BHEIIHUM I0JIb30BATEISIM
OyXxraiaTepckoi OTYETHOCTH ISl KOHTPOJIS 3a:

coOuro/ieHreM 3akoHojaTesnbecTBa P® mpHu OCyLIECTBICHUM YYpEXKJIECHHUEM XO3SHCTBEHHBIX
orepanuii 1 UX 1enecoo0pa3HOCThIO;

HaJIMYUEM U JIBUYKEHHEM UMYILIECTBA U 0053aTeIbCTB;

HCIIOJIb30BAaHUEM MAaTepHaNIbHBIX, TPYIOBBIX M (UHAHCOBBIX PECYPCOB B COOTBETCTBUU C
YTBEP)KJICHHBIMI HOPMaTHBAMHU.

2.5. [IpenoTBpaliieHne OTpULIATENIbHBIX PE3YIbTATOB XO3HCTBEHHON JESITEIbHOCTH YUPEKACHUS
U BBISIBJICHUE BHYTPUXO3SIHCTBEHHBIX PE3EPBOB.

2.6. KoHTponb 3a HKOHOMHBIM HCIIOJIb30BAaHUEM MAaTEpUAIBbHBIX, TPYJIOBBIX U (DUHAHCOBBIX
PECYPCOB, COXPAaHHOCTHIO COOCTBEHHOCTH YUPEKICHUSI.



3. OcHoBHBbIe (PYHKIIUM OYXTaJITePUH

B mporiecce cBoeit nesrenbHOCTH ByXxranTepus ocyImecTBiIseT cieayronme G yHKIuN:

3.1. ®dopmupoBaHue Y4ETHOH MOJMUTHKH, CTAaHAApPTOB HSKOHOMHUYECKOrOo CyOBEKTa B
COOTBETCTBUU C 3aKOHOJATEIILCTBOM O OYXTaJITepCKOM Y4eTe M HaJIOT00OJI0KEHUH U UCXOJIS U3
dakroB xo3siictBeHHOH )u3H MBOY «COII Ne 345,

3.2 Pazpabotka u mpuHATHE (OPM IEPBHYHBIX YYETHBIX JOKYMEHTOB JUIsi odopmieHuUs
XO3SIMCTBEHHBIX OINEpalyid, MO KOTOPHIM HE MPEAyCMOTPEHBI THIIOBBIE YHU(DHUIIMPOBAHHBIC
(hOpMBL.

3.3. Ocy1ecTBiaeHre MpeABAPUTEIILHOTO KOHTPOJIS 34!

COOTBETCTBUEM 3aKJIFOYa€MbIX JOrOBOPOB (FOCYAApCTBEHHBIX KOHTPAKTOB) Ha 3aKYIIKY TOBApOB
(paboTt, yciayr) MyHULHMIAIBHOMY 33JaHUIO yYpEeIuTeNsl U IUlaHy (UHAHCOBO-XO3SHCTBEHHON
JeSITeIbHOCTH YUPEXKICHUS, a TAK)Ke 3aKOHOJATEIbCTBY O 3aKyIIKAaX;

CBOEBPEMEHHOCTbHIO U MPAaBUIBHOCTHIO OOPMIICHUS IEPBUYHBIX YUETHBIX JOKYMEHTOB;
3aKOHHOCTBIO COBEPILIAEMBIX OIEPALIMM.

3.4. OcyuiecTBiIeHNE TEKYIIETO KOHTPOJIS 32 IENIEBBIM M SKOHOMHBIM PacX0JIOBAHUEM CPEJICTB
B COOTBETCTBUM C MYHHUIMIAJIBHBIM 33JaHUEM YYpeAUTeNass U IUTAaHOM (DHUHAHCOBO-
XO3SIMCTBEHHOM JESATEIBHOCTH YUPEXKICHHs, a TAaKXKe 32 COXPAHHOCTBIO JICHEKHBIX CPENICTB U
MaTepuaIbHBIX IICHHOCTEH B MECTaX UX XPAHEHUS U IKCIUTyaTalluH.

3.5. Yyactue B moArotoBke IuiaHa (UHAHCOBO-XO3SAHCTBEHHOW NEATEIBHOCTH YYPEXKICHHUS U
OTYeTa 10 €ro UCIOIHEHHUIO.

3.6. [IpoBeneHre WHBEHTAPHU3AIMI UMYIIECTBA U PACUETOB, a TAKKE KOHTPOJBHBIX MPOBEPOK B
COOTBETCTBUU C YYETHOM MONUTUKON M CTaHJApTaMU YUPEKIACHUSI, CBOEBPEMEHHOE OTPaKEHUE
UX PE3YJIbTAaTOB B yUETE.

3.7. Opranuzanus paboOThl MaTepUaIbHO OTBETCTBEHHBIX JHII IO YYE€Ty U COXPAHHOCTHU
[EHHOCTEW, HaXO/AIINXCA HAa UX OTBETCTBEHHOM XPaHEHUH.

3.8. Ilpunsatue Mep K NPEOyNpeXKICHUIO HEAOCTad, pacTpaT M JPYrHMX HapyLIeHUH Hu
3J10ynoTpediieHni, obecrieueHne CBOCBPEMEHHOTO O(DOPMIICHHS MAaTEepUaIOB IO HEIOCTadyaM,
pacTtpaTam, XUIIEHUSAM U JIPYTUM 3JI0yMOTpeOIeHUAM, KOHTPOJIb 3a Mepefadeil B HaJlIeKalux
CIIydasix 3THX MaTepHaoB CyAeOHO-CIECTBEHHBIM OPTaHaM.

3.9. OcymiecTBieHNE KOHTPOJIS 32 UCTIOJIH30BAHUEM BBIJAHHBIX JIOBEPEHHOCTEH.
3.10.Hauucnenne u BBIIUIATA B YCTAHOBJIEHHBIE CPOKM 3apabOTHOM TIaThl pabOTHUKAM
YUpEXKAEHUs; Bblaua paOOTHHKAM CIIPaBOK IO BONPOCaM HAYUCIEHHs 3apa0OTHON IUIaThl U
JPYTUX BBIIIAT, @ TAKXKE YACP)KaHUHN U3 HUX.

3.11. Hayncnenue U cBOEBpeMEHHOE MEPEUUCIIEHNE B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM Pd
HAJIOTOB M cOOPOB B (heziepabHbIN, perHOHATBHBINA M MECTHBIN OFOJIKETHI, CTPAXOBBIX B3HOCOB B
roCyJapCTBEHHbIE BHEOIOKETHBIE COLIMAIbHbIE (DOH/IBI, @ TAK)KE MHBIX IUIATEKEH.

3.12. CocraBneHne OyXrajTepcKod OTYETHOCTH Ha OCHOBE JIOCTOBEPHBIX IEPBUYHBIX
JIOKYMEHTOB M COOTBETCTBYIOIIMX OyXTIaJdTepCKUX 3alUCei, CBOEBPEMEHHOE IpeJICTaBlICHHE e
YUpEIUTENI0, B HAJIOTOBBIE OPTaHbl, OpraHbl CTAaTHCTUKH, BHEOIOJDKETHbIC (OHIBI W HHBIC
WHCTAHIIUH.

3.13. HamoroBoe mIaHMpOBaHWE, HAJIOTOBBIM Y4YeT, COCTAaBICHHE W CBOCBPEMEHHAas crada
HAJIOTOBON M MHOW OTYETHOCTU B COOTBETCTBHHM C HAJIOTOBBIM 3aKOHOJIATENBCTBOM PD.

3.14. CocraBneHne H CBOEBPEMEHHOE TMPEJCTABICHHE B COOTBETCTBYIONIME OpraHbl H
OpraHu3alii TOJHOW M JOCTOBEPHOM HHGPOPMALMU O JEATEIbHOCTH YUPEXKACHUS, €ro
UMYIIECTBEHHOM TTOJIOKEHUH, TOX0JaX M pacxoiax.

3.15. Benenue ydera /J10X0/10B M PacxoJlOB IO CPEACTBAM, MOJyYEHHBIM OT MHOHN MpHUHOCSIIEH
JIOXOJ] JEATENbHOCTH, COTJIACHO 3aKOHOJATeNnbCTBY P® mo OyxraiarepckoMy M HajJOrOBOMY
yUery.

3.16. CucteMaTU3UpOBAaHHBIN y4eT MOJIOKEHUH, HHCTPYKIMNA, APYTUX HOPMATHUBHBIX aKTOB IO
BOTIPOCAM OpTaHH3aIMH U BeIEHHS OyXTalITepCKOr0 U HaJOrOBOTO yUeTa.

3.17. XpaHeHue JTOKyMEHTOB (IIEPBUYHBIX YYETHBIX JOKYMEHTOB, PETHCTPOB OYyXraJTepcKOro
ydeTa, OTYETHOCTH, a TaK)Ke MPOYNX JOKYMEHTOB Ha OYMaKHBIX M 3JEKTPOHHBIX HOCHTEIISX
UH(OPMAIIMK) B COOTBETCTBUH C MIPABUIIAMU OPTaHU3AIMK apXUBHOTO jaefa B PO.



3.18. IIpoBenenre KOMIUIEKCHOTO SKOHOMHYECKOTO aHAJIN3a IeATeIIbHOCTH YUPEKICHHUSI.
3.19. OcymiecTBieHUEe MEPOTIPHUATUHN, HATIPABICHHBIX HA YKpEIUIeHuEe (PMHAHCOBOM JAUCIUTLTUHBI
B YUPEIKICHHH.

4. CTpyKTYypa U NOPSAAOK (popMUpOBaHMsI OyXTaJaTepuu

4.1. CTpyKTypa U 4YHCICHHOCTb byxraiarepuu ompezensiercs B COOTBETCTBUM C €€ 3aJadaMy U
(GYHKUIMSAMHE M YCTaHABIMBACTCS IITaTHBIM PACHUCAHUEM, YTBEpXKAaeMbIM nupekropom MBOY
«COII Ne 34,

4.2. B coctaB OyxrajiTepun BXOJAT:

IJIaBHBIN Oyxrantep — 1 equHuIa;

BeyIuii Oyxranrep — 1 enuHuna;

Oyxranrep 1 kareropuu — 1 equHuna.

4.3. Bce pabotHuku byxranrepuu Ha3HayarOTCS Ha CBOM JIOJDKHOCTU IPUKA30M JUPEKTOpa U
HOJYUHSIOTCS] HEITOCPEICTBEHHO ITIABHOMY OyXranTtepy

5. Opranm3anus aestejbHocTH Byxraarepun

5.1. JlestenpHOCThIO Byxranrepun pykoBOAMT TIJaBHbBIM Oyxrairep, KOTOpPbIM Ha3zHaudaeTcs U
0CBOOOKIaeTCs OT OJKHOCTU IIPUKA30M JIUPEKTOPA YUPEKICHUS.

5.2. I'maBHsbI#1 Oyxranrep:

HECEeT IEPCOHAJIbHYI0 OTBETCTBEHHOCTH 3a BBIIIOJHEHUE BO3JIOKEHHBIX Ha HEro 3ajaad Io
opranu3zaiuu pabotel byxranrepun u BeleHHIO OyXTralTepCcKOro y4era;

pa3pabaTbIBaeT M MPEJCTABIACT HAa YTBEPKACHUE TUPEKTOPY YUPEKIACHUS YUETHYIO MOJIIUTHUKY,
CTaHJAPThl YUPEXKIEHUs, BT.U. TIOJI0KEHUE O OyXTraaTepuy;

OCYILECTBIISIET KOHTPOJIb 3a:

- odopmieHHEM I@pUE€Ma U PpaAcXOJOBaHUS LIEHHOCTEW, IPEIbsABICHUEM NPETEH3UH K
IIOCTaBIUKAM;

- B3bICKaHHEM JICOMTOPCKOM U MOTAIIeHHEM KPEAUTOPCKOMN 3a/I0JDKEHHOCTEH;

- pacxojoBaHue (OHMAA OIJIAThl TPYAA, UCUUCIECHUEM U BblJaueil TOJKHOCTHBIX OKJIAJI0B, BCEX
BUZOB TIPEMHH, BO3HATPaXIEHUH W TMOCOOMIA, COONIOICHWEM YCTAHOBIIEHHBIX IITATOB,
TUIaTEKHOM U (PMHAHCOBOM UCIUILINHBI;

- ClMcaHueM ¢ OyxranTepckoro OanaHca HeQocTay, MOTEpb, NEOMTOPCKOM 3a0KEHHOCTH U
JPYTHX CpEICTB, IIPOBEJEHUEM IIEPEOLICHKHM TOBAPHO-MATEPHAIBHBIX LIEHHOCTEH U €€
0(OpMIIEHHEM B YCTAaHOBJIEHHOM HOPSIKE;

10 COTJIACOBAHUIO C IUPEKTOPOM YUPEXKICHHSI paciipeiensieT 00513aHHOCTH MeX 1y paOOTHUKaMuU
Byxrantepuu u pa3zpabaTbIBaeT UX JTOHKHOCTHBIE HHCTPYKLIUY;

BHOCHT IPEAJIOKEHUS HA pACCMOTPEHHUE TUPEKTOPa YUpPEXKICHUS [0 BOIIPOCaM:

- COBEPILIEHCTBOBAHMSI CTPYKTYpPHI U IITaTHOTO pacnucanus byxranrepuu;

- HA3HAYEHUS Ha JOJDKHOCTh M OCBOOOXKIEHUS OT JOJDKHOCTH paboTHHKOB byxrantepuu;

- IpUMEHEHNE K paboTHUKaM byxranrepuu Mep MOOIPEeHUs U JUCIUILIMHAPHOTO B3bICKAHUS;

- N3/1aHUS JOKYMEHTOB, PETJIaMEHTUPYIOIINX eATeNbHOCTh byxranrepuy;

npejcTaBisier byxrantepuio BO B3aMMOOTHOIIEHHSX C OpraHaMHM TOCYJapCTBEHHOH BiacTH,
OpraHM3alUsAMHU U IPAKIAHAMH B IIpesieax CBOEH KOMIIETEHIUY;

IPUHUMAET YydYacTHE B IMIOATOTOBKE M TMPOBEACHHUU COBEIIAHWN, CEMUHApPOB U JPYTUX
OpPraHU3aI[MOHHBIX MEPONPUITUN YUPEKIEHHS MO BOMPOCAM, OTHECEHHBIX K KOMIIETEHLIUU
byxranrepun.

5.3. B ciydae BpeMeHHOr0 OTCYTCTBHS IJIaBHOTO OyXxrairepa (KOMaHIWPOBKA, OTIYCK, O0JIE3Hb
U T.1I.) €ro MpaBa U 0OS3aHHOCTU MEPEXOJAT K JAPYroMy JTOHDKHOCTHOMY JIMIlY, HA3HAYEHHOMY
MPUKA30M IUPEKTOpa YUPEKACHHUS.

5.4. PaGoTHUKH OyXrajTepuH BBHINOJHSAIOT CBOM OOS3aHHOCTH HAa OCHOBAaHUU IUIaHA pabOTHI
Byxrantepuu, KOTOpPbIi COCTABIISAETCS C YIETOM IUIaHa PabOThl YUPEKICHHUS.



5.5. KouTponp gesTenpbHOCTH | OyXraaTepckue peBU3WHM byxraatepuw MpOBOASTCS
YUpEIUTENEeM YUPEIKICHHUS.

5.6. Aynutopckue mpoBepku byxraatepuum  OCYHIECTBIISIIOTCS  CHEIMAIU3UPOBAHHBIMU
OpraHU3aIUsIMU 110 HHUIIUATUBE JUPEKTOPA YUPEKICHUSI.

5.7. TpeboBanusi paboTHUKOB byxramrepuum B dYacTh mopsiaka o(oOpMIICHHS olepanuid u
npejAcTaBieHUs B byxranrepuio HEOOXOIUMBIX JOKYMEHTOB M  CBEIACHUM  SIBISIOTCS
00s3aTeNbHBIMU ISl BCEX MOpa3AeeHU 1 paOOTHUKOB YUPEKACHHUS.

5.8. OTBETCTBEHHOCTD 32 OPraHU3ALMIO XPAHEHUSI IEPBUYHBIX YUETHBIX TOKYMEHTOB, PETUCTPOB
OyXrajTepckoro yyera U OyXrajaTepcKol OTYETHOCTH HECET JUPEKTOP YUPEKICHUS.

6. [IpaBa u 00s13aHHOCTH OyXrajJTepuu

PaboTHuku Byxrantepuu B npenenax cBoeil KOMIETEHIIUN UMEIOT MPaBo:

6.1. HampaBnaTe CTPYKTYpHBIM NOJpPA3JEICHUSM M OTICIbHBIM pPAaOOTHUKAM 3amlpochl O
IPEJCTAaBICHUN CIIPaBOK, IUIAHOB, OTYETOB M IPOYUX JOKYMEHTOB, HEOOXOIUMBIX JUIs
OCYILIECTBIIEHUS AeATeIbHOCTU byXxranrepuu.

6.2. He mpuHuMMaTh K HCHOJHEHUIO U O(OPMIIEHUIO JOKYMEHTBHI IO ONepalusM, KOTOpble
HapylalwT JEHUCTBYIOIIEE 3aKOHOAATEeNbCTBO P® M yCTAaHOBIIEHHBIM NOPSNOK IIpUEMA,
ONPUXOJOBaHMSA, XPAaHEHHUS M  PACXOJOBaHMSA  JICHEXKHBIX  CpPEICTB, 000OpYyIOBaHMA,
MaTepUaibHBIX U IPYTUX LIEHHOCTEH.

6.3. IIpencraBisaTh B yCTAaHOBJIEHHOM IIOPSJKE NHTEPECHl YUPEKIACHHS BO B3aUMOOTHOILIECHUAX C
HAJIOTOBBIMU M (PMHAHCOBBIMH OpraHaMH, TOCYJAPCTBEHHBIMH M BHEOIOKETHHIMU (DOHIAMH,
WHBIMH OPraHU3alUsAMU U YUPEKICHUAMH.

6.4. IlpunumaTh yyacTtue B paboTe KOMHCCUN, padOYUX IpyIIIl, IPUCYTCTBOBATh HA COBELAHUX
aIMMHMCTpALMM YUYPEKIAEHUS IIPU PACCMOTPEHHHM BOIIPOCOB, KacarOLIMXCsA JAEATEIbHOCTH
byxranrepuu.

6.5. IlpoBepsATb B CTPYKTYPHBIX IOJApa3AeiICHUAX COOJIOJEHUE YCTAHOBJIEHHOIO MOpsIKa
IPUEMKH, OIIPUXO0JI0OBAHMSI, XPAHEHHUS U PACXOJOBAHMSI aKTUBOB YUPEXKICHUSI.

6.6. Bectu nepenucky mo BompocaM OyXrajaTepCKOro ydera M OTYETHOCTH, a TaKkKe APYTrum
BOIIpOCaM, BXOJSIIMM B KOMIIETEHUMIO byxrantepun u He TpeOyIOIIMM COIJIACOBAaHUS C
aupexkropoM MBOY «COILLL Ne 34y,

6.7. OcylecTBisATh MHBIE IIPaBa B COOTBETCTBMM € 3ajadamMu U (pyHkuusamu byxranrepum,
IIPEyCMOTPEHHBIMHU HACTOSIIUM I10JIOKEHHUEM.

7. OTBeTCTBEHHOCTH pa60THUKOB Byxraarepumn

7.1. Bcro NOJHOTY OTBETCTBEHHOCTHM 3a KAa4eCTBO M CBOEBPEMEHHOCTb PELICHMs 3anad U
BBINOJIHEHUS] QYHKIIMH, BO3JI0OXKEHHBIX Ha byxranreputo, HeceT ri1aBHbIM Oyxraiurep.
7.2. Ha rnaBHOTO OyXrajirepa Bo3jaraercsi IepcoHalIbHasi OTBETCTBEHHOCTh B ClIyYae:
® HENpPaBUJIBHOIO BEIEHUS OYXTalTepCKOIro yd4eTa, B PE3yJbTaTe KOTOPOro BO3HUKIU
3alyIIEHHOCTh B OyXTaJITEPCKOM Y4€Te U UCKa)KEHUsI B OyXTralnTepCKO OTYETHOCTH;
® T[PUHATHUA K HCHOJHEHUI0O U O(OPMIIEHUIO JOKYMEHTOB II0 ONepaiusM, KOTOpbIE
IIPOTUBOpPEYAT YCTAHOBJIEHHOMY MOPSAKY TNPUEMKH, OINPHUXOJOBAaHUS, XPAHEHUSA W
pacxo/10BaHusl aKTUBOB YUPEKICHMUS,
® HECBOEBPEMEHHOM M HENPAaBUIBHOW BBIBEPKHM OINEPALMN 10 CYETaM B OTIEIECHUAX
Ka3Ha4elcTBa, pacyeTaM ¢ IeOUTOpaMH U KPeIUTOPaMU;
® HapylleHUs MOpAJIKa U CIHCAaHUA ¢ OyXraiarepckux OandaHCOB HeAOCTad, JAeOUTOPCKOI
3a/10JKEHHOCTH U IPYTUX NOTEPB;

® COCTaBJICHUA HCI[OCTOBCpHOfI 6yX1" aHTepCKOﬁ OTYCTHOCTHU 110 BUHEC EYXPaJITepI/II/I;



® JPYruX HAPYIICHUH MOJOKEHUNW W MHCTPYKIIMH IO OpraHU3aIMK OyXTaJTEepPCKOTO ydeTa
B YUPEKIACHUU.
7.3. T'maBHbIII OyXranaTep HeceT HapaBHE C JUPEKTOPOM YUPEKICHUS OTBETCTBEHHOCTH 3a
HapyllIeHUE:
® TPaBWI U MOJOKEHUH, PETIIAMEHTUPYIOIUX (PMHAHCOBO-XO3SHCTBEHHYIO JEATEIbHOCTh
YUPEKICHUS;
® CpOKOB TMPEJACTaBICHUS KBAPTATBHOW © TOJOBOM OyXTaJTepCKOH OTYETHOCTHU
COOTBETCTBYIOIIMM OpraHaM U yUpeIUuTelto.
7.4. CreneHb OTBETCTBEHHOCTH JApPYruxX pabOTHUKOB byxrantepun ycTaHaBIMBaeTCs UX
JIOJKHOCTHBIMHU MHCTPYKIIHSIMHU.
7.5. Bce paboTtHuku byxranTepuu OTBEUalOT 3a COXpaHEHHUE HH(POPMAIMM, COCTaBIISIOIICH
CIy’)KeOHYI0O M KOMMEpPUYECKYIO0 TaliHy, a TakKe CBEICHUH KOH(DHICHIIMAIBHOTO XapakTepa,
Kacaroluxcsi paOOTHUKOB YUPEKACHUS.

8. B3auUMOOTHOILIIEHUS CO CTPYKTYPHBIMH IOAPa3/ieleHUIMH YUPesKIeHUs
U CTOPOHHUMH OPTraHU3ANUAMH

8.1. Tlopsmok B3aMMOOTHOUICHUH Byxranrepuu ¢ IpyruMU CTPYKTYPHBIMH MOAPA3ICICHUSIMA
YUPEKACHUS  YTBEPXKIACTCS JAUPEKTOPOM  YUPEXKJEHHs 10 TNPEACTABICHUIO TIJIABHOIO
Oyxrairepa.

Cmpyxkmypnoe Jlokymenmul u ceedenusl, Jlokymenmsi u ceedenus,
noopasoenenue Hanpaensemvie 8 byxeanmepuio nocmynaroujue u3
byxeanmepuu
1 2 3
Kanposas ciryx0a [Tpuka3bl MO TMYHOMY COCTaBy; | 3alMCKa-pacyeT, pacueTHBIN
Tabenu yyeta pabodyero BpeMeHHU | JTUCTOK, CIIPaBKHU IO
pabOTHUKOB; JINCTKU BPEMEHHON | TPpEOOBaHUIO
HETPYAOCIOCOOHOCTH
XO035UCTBEHHBIA OTHEN JoroBopsl (KOHTpakThI), cMeThl, | CBeneHus 0 HOpMax pacxoja
aKTbl U APYTUE JOKYMEHTHI 110 JIEHEXKHBIX CPEACTB U
BOIPOCAM BBIIOJIHEHUS MaTepuasoB; CBEJIEHUS O
JIOTOBOPHBIX 00S13aTEIILCTB; 3aTparax Mo BUJAaM
HaKJIa/JIHbIE 110 IPUOOPETEHHBIM | JESTENIbHOCTH U OTJIEIbHBIM
TOBapHO-MAaTE€pUAIbHBIM JIOTOBOpaM; CBEJICHHsI 00
LIEHHOCTSIM; aBaHCOBBIE OTUETHl | OIUIATE CUETOB, NEOUTOPAX U
paOOTHUKOB; 3asIBJICHUS HA KpEIUTOPAX; YKa3aHUs 1O
BbI/1auy JICHET 0]l OTYET BoIpocam 0(hOpMIICHUS U
MPEACTABICHUS AJIA y4eTa
JIOKYMEHTOB Y CBEJICHUI
Cekperapuar Konuu npukasos u [IpoexThl mprKa3oB u
pacropsKEHUN JUPEKTOpa pacropsKeHU o BOIpocam
YUPEXKIEHUS IO OCHOBHON (bUHAHCOBOH EATENBHOCTH;
JIeSITEIIbHOCTH; CBOJIKH; CIIPAaBKH; CBEJICHUS
KOPPECIOH/IEHIUS B a/Ipec I10 3ampocam IUpeKTopa
byxranrepuu YUPEXKJIEHUS; OTUETHI O
pe3yibTatax (PMHAHCOBO-
XO3SIUCTBEHHOM AESATEIbHOCTH
YUpEXKIECHUS




8.2. ITopsimok B3aMMOOTHOIIEHU ByXrantepun co CTOPOHHUMH OpraHU3aIUsIMHU YTBEPKIACTCS
nupexropoM MBOY «COIL Ne 34» 1o npeicTaBiIeHUIO TIIaBHOTO OyXranTepa.

Opeanuzayus Jlokymenmul u ceedenus, Jlokymenmsi u ceedenus,
Hanpasusemvle 8 nocmynarowjue u3
byxeanmepuro byxeanmepuu
1 2 3

bank, Opran ka3HayeiicTBa

Brimuckn mmo cueram u
MpUJIaraéMble K HUM
JIOKYMEHTBI; TUCbMEHHBIE
pa3bsACHEHUS 110 BOIIPOCaM
B3aUMOJICHCTBHUA ¢ OAaHKOM U
Ka3HA4YCHCTBOM

PacueTHo-TU1aTE)KHBIC
JOKYMCHTHI; YCKHU Ha
MOJTyYCHUE ICHEKHBIX
CPEIICTB ¥ OOBSIBICHUS HA
B3HOC HAJMYHBIMU; CITIUCKU HA
3a4KCIICHUS aBaHCa,
3apabOTHOM TUTATHI U IPYTHX
AHAJIOTMYHBIX BBITLIIAT,
CBEJICHUS TI0 BOIIPOCAM
paboThI C TeHEKHOU
HAJIMYHOCTBIO; ITPOYHE
JOKYMCHTHI U CITPABKU B
COOTBETCTBUH C YCIOBUSIMHU
JIOTOBOPA WJIK TI0 3aIpOcaM

rOCYI[apCTBeHHaﬂ HajaoroBas
HNHCIICKIHA

AKTBI ¥ TOKyMEHTHI 110
BOHpOCﬂM HpaBI/IJII)HOCTI/I
WCYHCIICHUS U YIUIAThI
HAJIOTOB B OIOJIKET;
MMUCbMEHHBIC Pa3bICHCHHS 110
HaJIOT000J10KEHUIO

[Tpukassl, TOKyMEHTHI U
MOSICHCHHSI, HEOOXOTUMBIC
JUTSL IPABUJIBHOTO UCYHUCIICHUS
HAJIOTOB; PacyYeThI [0 HAJIOTaM
(HaJIOrOBBIC JCKJIAPALIHH ),
OyxranTepckas OTYETHOCTD

['ocynapcTBeHHBIC
BHEOIOKEeTHBIC (DOH/IBI,
OpraHbl CTATUCTUKH

AKTEI 1 AOKYMCHTBI I10
BOIIpocaM MMpaBHUIIbHOCTHU
HUCUYHUCIICHUA U YIUIATBL
B3HOCOB

PacueTtnl 1 OTYETHOCTH IO
B3HOCaM; IIpo4asa OTYCTHOCTD,
YCTAHOBJICHHAA HOPMATUBHO,
IMPpUKa3bl, JOKYMCHTbBI 1
MOACHCHMUA, HCO6XOI[I/IMI>IC
JJI TIPABUJIBHOI'O UCUUCIICHUSA
B3HOCOB

VYnpasienue oOpa3oBaHUsI

[Ipukassel, pacnopskeHus,
COTJIAIICHUS, TIOSICHEHUS 110
BOIIPOCAM y4eTa U
OTYETHOCTHU

E)KeMeCf[‘-IHI)Ie, KBapTaJIbHbIC,
TOJIOBBIC OTYETHI; PACUCTHI U
MMpoOYHreC MOACHCHHA 110
3anpocy

9. Buecenue U3MEHEHM T U JOMOJHEHUI B HACTOAIIEE MOJI0KEHUE

W3meHeHus U TOMOJIHEHUSI B HACTOSIIEE TMOJIOKEHUE BHOCATCA MpUKazoM aupekropa MbOY

«COLII Ne 34.




